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Sage 100 Payroll Benefits

Automate federal, state,
and local tax table
updates and payroll
deduction calculations

Certified Payroll Reports

Integrate with Job Cost,
TimeCard/Time Track,
Production Management,
and Operations
Management

Increase efficiency
through streamlined data
entry and tight integration

with Sage 100

Keep Payroll up to date
with the latest updates
and enhancements
independently of Sage
100

Track pension account
and benefit accrual

W-2 form e-filing with
Federal and State eFiling
Reporting powered by
Aatrix

Personalize experience
with modified screens,
user-defined fields, dual
grid entry, and custom
office scripts

Direct Deposits
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Departments

Assign employees to more than 1000 departments

Departmental subtotals on reports

Post earnings and employer tax expenses by
department to separate general ledger accounts

Department level security

IH P/R Department Maintenance (EEC) 10/11/2023

Department Number 00

K < > 2

Description

MAIN DEPARTMENT

1. Main

Payroll Expense Accounts
Standard Payroll
Employer Disablity

Employer Social Security

Employer Medicare

Employer Other

Federal Unemployment Insurance

State Unemployment Insurance

Workers' Compensation

Time Off Accrual Accounts
Vacation Liability
Vacation Expense
Sick Liability
Sick Expense
Time Off 3 Liability
Time Off 3 Expense

2. Earnings 3. Deductions

505-00-00 | 4
[235-00-00 | o
510-00-00 | £
510-00-00 | 4
510-00-00 |
| 0
| o
| .

510-00-00
[510-00-00
510-00-00

4. Security

Labor - General
State Disability
Payroll Taxes
Payroll Taxes
Payroll Taxes
Payroll Taxes
Payroll Taxes

Payroll Taxes

B Department List

Departrﬁent Description

00 MAIN DEPARTMENT
01 Field Staft

02 Field Management
03 Office Staff

04 Management

Search Department

Filters...

Custom Lookup Wizard

~ | |Begins with

.

=

Find

@

Found 5 racords




Multiple Bank Accounts

B Bank Code Maintenance (EEC) 1071172023 - X

Bank Code B K < > More... h

« Process paychecks for up to 36 bank accounts per | ossin  payoi checking - secury |
CO m pa ny Cash Account Number |102-oo-oo \ ©  Cash in Bank - Payroll

Bank Account Number |55583784 |

Next Check Number 0000056790

- Automatically post payroll transactions to Bank

Reconctlation
Country O United States

Address 1101 Main Street |
| |
| |

ZIP/Postal Code

City Huntington Beach | state/Province

Telephone [555-555-5555) | Ext | |work

Fax |

E-mail Address
URL Address

Contact

Comment




Federal and State Taxes

Facilitate filing payroll tax information with
Federal and State e-Filing and Reporting
features

Electronic forms automatically populate
information in appropriate fields to save
time and reduce errors

Print and matl forms to your employees

Go Green with fee based e-filing service
powered by Aatrix

Form Type Federal
State Code

Form Name |2022 941/SCHEDULE B/941-V REPORT

[Quarterly] Employer's Quarterly Federal Tax Return. Use this to report quarterly federal tax information.

Reporting W-2 Selections

Period Quarterly Kind of Employer N = None Apply
Year 2020
Quarter 2 Starting Check Date 4/1/2020 Ending Check Date 6/30/2020
Company
Name \Edwardson Electric Company Federal ID No. |:|
Country £ United States Telephone ‘ ‘
Address ‘ ‘ Fax ‘ ‘
‘ ‘ Trade Name ‘
ZP/Postal Code [ |
City ‘ State/Province |:|
Selections
Select Field Operand Value
Employee Number All
Sort Field All
Activate

Proceed Cancel @




Security for Personally Identifiable Information

~ Allow Updating of Registers from Preview
» Allow Viewing, Printing and Editing of Highhty Sensitive Personally ldentifiable Information

~ Allow Visual Integrator Exports

« Personally Identifiable Information (PIl) is encrypted and extra
it Date P p— |_ secu.rijty precautions are place'd on information considered highly
sensttive such as Soctal Securtty Number, Bank Account, and

Bank Routing details

social Security No. [ Z226-85-4712

* Role Maintenance/Security Options to allow viewing, printing and

cocial Security Mo. AT 2 ...
g i editing of Pl

Birth Date eM2Na9T7 |_

oup plc, or its licensors. All "'771 1ts reserved.




Multiple Earnings
Distributions

Distribute earnings to any
combination of state, locality,
department, job category or
worker’s compensation code

Multiple State & Local
Tax Processing

Include earnings and
appropriate taxes from multiple
state and local tax jurisdictions

on the same check

Benefit Accrual

Automatically accrue and track
vacation, sick time, and other
designated benefits and print a
Benefits Register for each pay
period. Generate a Benefit
Accrual Report for any

employee.

More Payroll Features

Earnings & Deduction
Information Tracking

Track earnings and deduction
information on a monthly,
quarterly, and annual basis for
each employee

Manual Checks/
Check Reversal

Process manually written checks
and reverse previously recorded
checks. Up to 10 separate checks
per employee per pay period

941 and Quarterly
Pay Recap Report

Generate quarterly
summaries of payroll
wages and taxes per pay
period and by department

Automatic Application Of
Earnings & Deductions

Automatically apply earnings
and deductions to salaried and
hourly employees who work a
standard number of hours

Efficiently Process
Deductions

Automatically perform
deductions utilizing Payroll
Deduction Codes for 401(k) and
Pension Plans for regular, sick,
and vacation earnings.

Management and Tax
Reports

Create quarterly and annual
reports providing information
on earnings, deductions,
vacations, sick time, employee
& employer taxes
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Payroll 2.23

« Default Years to Retain Payroll History — In Payroll Options on the History Tab, the
default number of years to retain payroll history is now nine years. The minimum number of
years to retain history has not changed, and this update will not affect your existing settings.

Payroll 2.235.1

* Version 2.23.1 contains program fixes for Sage 100 Payroll

e Group plc, or its licensors. All rights reserved.




Payroll 2.23.2

« Mask Social Security Number When Printing— Employee Social Security will now print masked on selected reports.
For the following reports, the Print Social Security Number field has been added, and you have the option to print the
last 4 digits of the Social Security Number or to excluded the Social Security Number from printing:

« Employee Listing

« Check History Report

* Quarterly Tax Report

* Quarterly Unemployment Report
* Pension Plan History Report

* Pension Plan Audit Report

Only users with the appropriate security can view this sensitive information and access the option to print the full
Social Security Number.

In addition, the employee Social Security Number will always print masked on the following reports:
 Employee Audit Report

 Employee Retention Credit Worksheet

* Qualified Emergency Leave Report

e Group plc, or its licensors. All rights reserved.




Payroll 2.23.2 (continued)

« Mask Direct Deposit Information When Printing — Employee direct deposit information, which includes bank
account and routing numbers, will now print masked on selected reports. For the following reports, the Direct Deposit
Information field has been added, and you have the option to print the last 4 digits of the bank account and routing
numbers or to exclude them from printing:

 Employee Listing
« Payroll Data Entry Audit Report

Only users with appropriate security can view this sensitive information and access the option to print the full bank
account and routing numbers.

In addition, the company routing number and the employee bank account and routing numbers will always print
masked on the following reports:

« Direct Deposit Register

» Check Register

« View Tax Table Rates in Tax Profile Maintenance - The Tax Table Rate Inquiry button has been added in the Tax
Rates and Limits window access from Tax Profile Maintenance. When the tax selected is a table rate, you can click the
Tax Table Rate Inquiry button to view detailed tax table rate information.

Group plc, or its licensors. All rights reserved.




Payroll Compatibility

Effective with the December 2023 release of Sage 100 Payroll 2.24, payroll customers and those
utilizing 1099 functionality must upgrade to install Payroll 2.24 and up — if they are running Sage
100 versions 2018 and 2019.

One of the following versions of Sage 100 will be required:

o 2023.x
o 2022.x
o 2021.x
o 2020.x

« Afailure of the Payroll update installation and the inability to generate 1099’s, W-2’s or associated
tax reporting documents will be experienced if no action is taken.

e Group plc, or its licensors. All rights reserved.
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Sage 100 Information Center

Sage City Sage Knowledgebase

Sage 100
Information Center

Sage University Customer Portal

Connect with Sage for tools and information that will help you get the most out of Sage 100.

Integrated Products Sage 100 Marketplace

Share your ideas

(]

Product Update

Using older software?
You may be missing out.

Sage 100 2023.1 and 2022.4 are now available

Explore how you can further streamline workflows and improve accuracy.

See What's New

[E]

Sage City

Join product groups to ask questions, share tips, and
collaborate with other community members.

Visit Sage City

=

Learning Resources

Master the full power of your software with flexible
learning from Sage University.

Visit Sage University

roup plc, or its licensors

(R)

Customer Portal

Get answers to all your account questions; including
activation codes, and payment information.

Visit your Customer Portal




Grad Caps/Sage University

B trmployee Maintenance (EEC) 10/11/2023 - [m| s
Employee No.  01-0001000 ; 1< €< > Warning - Data Entry in Progress! More... v
Last Name m ‘ SQS@ ‘ University
First Name David | Middle Name |
Home Sage product training About Sage U Help Contactus
1. Main 2. Additional 3. Benefits 4. Taxes 5. Pay Defaults €
Browse for Training
Mailing Address
Countr Joi Browse for Training :
y |:| Training clear
Address ‘4662 W. Lakeview Dr. | ® Top Picks for SelfReg All . Sage 100 - PR Employee maintenance By Title ¥
‘ | My Subjects
i?tll‘:[ [ 100E - Sage 100 - Payroll Specialist: Complete Learning Package
ZIP/Postal Code 92668 * L me Learning
Newest his
City Tustin State/Province CA
‘ | Solution/Topic clear
Telephone 1 ‘(71 4) 556-321 7 | EXT I:l Home T Prlmary Accounting and ERP
Telephone 2 ‘ | Ext I:l Home -~ Primary
E-mail Address |
SBC Accounting U.S.
Status Change z:i;i::mt‘ e E 100ET2 - Sage 100 - How to create and maintain employees
i Date e
Job Title | S i A
Full / Part Time Ful - 112120 S e -
Seasonal Employee [ |

Review ’7 : I '-\‘e("eiu'able
Statutory Employee [ | Inacti.ve | | =N |
Employee Status Active Termination | | = | ‘

Rehire | | o | ‘

i )
(=]

= Ja I




.sagecity.com/us/sage

Sage City / Sage 100 Year-end Center

< ©x &  https://v

SQSG‘ City Product Support Community Help a) oz N

United States Sage 100
22  Askaquestion

Sage 100 Year-end Center

? FAQs [Z]] Checklists

+ Year-end Checklists
« Payroll & AP Year-end Checklist
« Payroll Workflow

+ Installation

« Payroll

+* Product and Tax updates
+ Reports and Tax Forms

* Acts & Legislation

gital year-end

Still need assistance?

| Learnin (effe] Updates ; v
9 H 9 4 P Access all ::1p options x
Sage.com/Resources %

L'E)

(S,

« Announcements, News, and Alerts
« Software Updates
« Documentation

« \ideos
« Sage University classes

External Resources

= Aatrix:State W2 & 1099 eFile Deadlines
* Internal Revenue Service

= |mportant Dates: IRS




Sage 100 Knowledgebase

< C O & nt

s://us-kb.sage.com/portal/

808{3 | Knowledgebase United States

Sage 100

Search foran

—
| | Featured Solutions |i§ How to

v Deferred printeris the only option + How to request Administrator user
available when accessing a Printing password reset assistance for Sage 100
task + Howdo | migrate my Sage 100 Quick Links
» How to install Worlstation Setup for Contractor SQL program, licenses, and
Sage 100 data from one server to another? » Product documentation

-

» Does Sage have plans to stop Sage City community

supporting TLS 1.0 & 1.1 for Sage 1007 Sage University

+ Scope of Support Year-end Center

-

» How to set up Security in Sage 100
Contractor

See more

| {I} | Common Problems

Contact us

¥

le, or its licensors. All rights reser
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