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Taking Everything Digital

Taking Everything Digital with DocLink

Document Management & Process Automation

CURT HIXSON, SALES DIRECTOR
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HOW ARE YOU STORING DOCUMENTS TODAY?
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fille cabinet network software
file share
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Does your current system require a lot of
touching, moving and filing of paper??
Is your invoice approval process \/
manual and inefficient?

Do you spend a lot of time
doing data entry?



BUSINESS PROBLEMS WE ALL FACE
) oy

Silos of
business
data

Inability to
maximize
profits

Inefficient
workflow

Operational
inefficiency

Lack of
visibility,
security, &
compliance
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WHAT IS DOCLINK?

capture search & retrieve

DocLink SMART FORMS | = ().
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workflow automated delivery
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SEAMLESS

INTEGRATIONS

Uninterrupted, deep 4 N 4 N
integration between (’\ Sage
DocLink and your Sage DocLink g:%:g : 100
ERP allows data flow side- .\_j ERP
by-side \_ % - /
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ERP INTEGRATION - GL SMART FORM
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DIRECT ACCESS TO
DOCUMENTS WITHIN
YOUR ERP WINDOWS

SAMING - doc-link A/P Invoice Entry

X

Batch Date 11072014 ]

Dacument | Ta;esl Termsl Dptional Fieldsl Tgtalsl

Entry Mumber 4 4 I T e a0

Yendor Mumber I?SSE

Femit-To Location I Qb «

Document Type IIm-'u:uice

Batch Mumber 14 1| Hrman - |

L IF'rintegra

Docurment D ate I'IWUTI?UM E Posting Date [11/07/2004 [ |2EI14 -1

Mo. af Entries I 4 Tatal Armount I 1.587.120

| [ OnHeld

I Account Set ITH.-'-\DE Q,

Document Humber |999-1 36

PO Humber I

[~ Retainage

Order Mumber I

Document Tatal 100.00

Distribution St~ |INVFUR

Q IInventu:ur_I,I purchase

Q.00 Create Dist. |

Dist. Arnount I

Lin.. | @ Dist. Code I D ezcription

I QL G/ Account I Account Descriphion I [A

1 MISC Purchaszes - mizcelaneous

E3B0 Mizcellaneousz

£

<] 1 | (2]
Account/Tax... | Undiztributed Amaount 0.00

Delete I Frepay...

Wiew Documents |

Cloze |
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SELF-SERVICE DOCUMENT ACCESS @
0

e Searchable via desktop &
mobile

* Assign security permissions
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Give auditors access to:
« Documents for review
« Sophisticated activity repao

No more hunting down do




TIMELY APPROVALS FROM ANYWHERE

 Eliminate late penalties

* Approvers respond through DocLink client,

email, or mobile
* Set automated alerts & reminders

* Delegate workflow authority while away
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Add Document Note
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Approve

Deny

Info

Cance!
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ELIMINATED FILING & —
MINIMIZED DATA ENTRY | — \

Automate document capture (email, fax, scan, barcode, OCR)

mmm Leverage existing ERP data
B oo

Automate indexing
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CAPTURE




CAPTURE
OPTIONS:

EMAIL & FAX
ERM

DRAG & DROP
SCAN
BARCODE
OCR

Daclink

Q doc-link Document Viewer - [AP Purchase Order: 166] _— mm x
4 FILE EDIT MWIEW INSERT TOOLS WINDOWY HELP -5 X
coda S & (e 1 = =1 | =1 g g‘-?l)‘.") ).‘) iBest Fit [@Documentlnfo |v| B Convert Ta Tiff BB) Capture Area
ik - iIEADND FSHE 4 L@ X el SIEE e 7 U B E 006 60 B 8|5 Dsen kS
Index 2 >
5 Document 1155 |
Date age
Sample Company Inc. | Purchase Order | et l 1 o
6500 Commercial Road Purchase Order Number
Seattle, WA S8102 PO0000C0035
usa Type
Phone: (205) 865-4401 -
Fax: (205) 865-4545 Properties
PO =
Vendor#
Vendor Address: Ship To: Vendor Name
Defforms Central warehouse - Seattle DocDate
P.O. Box 742572 6500 Commercial Road
Cincinnati, OH 45274 Seattle, WA 98102 Document =
LS UsA DocTotal
[ Reference l Contact Vendor Number PO Date Terms l Ship Via I'Expected Arrival ]
Paul Gerkin 9230 Mar 31, 2011 N30 CTL Doc Total
aty. o item Description g',‘;: Unit Cost uom Extended Price = [0|
10 13W Mini Fluorescent Bulb No 3.626400 | Ea. 36.26 = 7 AP Purchase Order: AP
600 PD:;C&':”H Fed No $ 300000 | Box 6000 ‘@ PO #: POO000O00O3S
50 Pen No 0.746920 | Ea. 37.36 @ wendor#: 9230
- @ wendor Name: Delforms
- @ Document#: inv-delfl03
- @ DocDate: 3/31/2011
@ DocTotal: 827.82
Tax Summary:
STATE 47.80 Less:
COUNTY 1529 Included tax 0.00
Subtotal 764.73
Total tax 63.09
Total purchase order 827.82
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SEARCH & RETRIEVE




SELF-SERVICE
DOCUMENT ACCESS
THROUGH

MULTIPLE DEVICES

SAMINC - doc-link A/P Invoice Entry

BachMumber 14 4« B b QD o |
Baich Date 1/ [ Mo.ofEniies | 4
Dacumert | Takes| Tems| Options! Filds | Totsis|
Enphumber 1« T eman |
Vendor Number  [7935 o m o~ [Finegra
FemiTolocaton | Q[ « I
DocumeniType  [invoice DocumentDate [11/07/2014 [ PostingDate [11/07/
Document Number [399136 e
PO Number —
Oderbumber | DecumentTetl | 10000

Distrbution G2t [INVRUR Q [inventory purchase Dist. Amount

IS

Lin.. | % Dist Code | Description [ A G/ Account | Account Descrip
1 MISC Purchases - miscellansous 6360 Miscallansous

< ul
Account/Tax Undistributed Amol
Prepay

Yiew Documents
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& doc-link Smart Client

File Tools Help

|4 Search &7 Clear gl Save [2Options %% Download Manager

| Quick Inquiry | Advanced Inquiry |Werkflow|

Saved Searches Properties
I j Property | Search For | Criteria
Document Mumber | At least one value $Eina
Company select Al | Document Date Exactly
Fabrkam, Inc. Document Amount | At least one value
Demo Distribution Company PO Number At least one value
endor Name At least one value
R Wendor Number | At least one value
Check Number At least one value
Document T Select All
i = [Check Date Exactly
EE g&ﬁr":{fﬂemn Check Amount At least one value
AP Document in Process PO Amount At least one value
AP Invoice PO Date Exactly
AP Purchase Order
AP Signed Delivery Receipt
AP Void Checle
AP Void Credit Memo
AF Void Invoice
¥

Additional Critenia

Connected tod hitpy///VMOBTRAINOL/dIRemote/

Legged in as John
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File Edit View Tools Help
3 Open = = | @ 2% Delete @Ducumentlnfu Fle—Im:IE:c JJ-Marklur Download B Mark for Deletion ﬁDuwnIuad Manager EEGSem:I to Workflow

| Document Type | Pages|Workflow | Status | Vendor Name | Vendor Number | PO Mumber | Document Number | Document Date | Document Amount| Check Mumber | Check Date | Check Amount| PO [
AP Invoice Printegra PRIOT TL-34604-3-011 536524 2142013 3156.30
AP Purchase Order Printegra PRIOT TL-34

AP Signed Delivery Receipt Printegra PRIOT TL-34604-83-011

3 Rows. 3 Rows Selected.

l I i
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& dos k Document Viewer -] s
File Edit View Insert Tools Window Help
=N NENE ARG RE * B B % SR ER P P 6% - [i) DocumentInfo ~ ¢ 4 Convert To Tiff ] Capture Area
D ADND SMB 4 03 XA Sz e s o E OB E S send T -
AP Purchase Order: 212 i |
m‘_m Purchase Order (o oo [ Printegra
1551 Broadway
Altec Date: 02/10/13 Tacoma, Wa 98402 (206) 555-1551
Enlerprise Document Management PO 345088011 — S— - B
WVOCE INVOICE DATE | vOuceR vouCHeR DUt | GRoss | cmcounT NET AMOUNT
. | e e m:ndm inc. INVOICE NUMBER 536524
114090 CAz32 | 2% ‘ 4250 23422 Mille Greek Dr_ St 225 INVOICE DATE |February 14, 2013
To: Conl Lowis Ship fo: John Dos 114001 CA242 103.00 10300 Laguna Hills, CA 92653 OUR ORDER NO. |TL-34604-8-011
Printegra Allec Products, Inc. YOUR ORDER NO. 1892727
1551 Broadway 2122 MA Crook O, $1, 225 by Carn WM %6355 TERMS [Net 30
Tocoma, WA PR402 Laguna Hils, CA 92653 114083 Casnt 21200 21200 SHIPPED To: SALES REP |Name
[206) 5551551 1800} 9979921 114004 CAN2 %080 5000 Same mpﬂe::;\ Air
ik e . | 114006 CAx2S pak ) nw PREPAIDY of COLLEGT|GOLL
= | Tues [ [2nana [er 30 ferans ‘ ‘ e
Qy Lok Description Unk flce Dhoount Une ol ‘ QUANTITY DESCRIPTION UNIT PRICE AMOUNT
120000 [Fr-iz50 Fan - opa form card 3 250 s aowooc
T e Fomiooa = o5 1,200 |Fan apart Form Card 250 $3,000.00
120 Form Label 0.05 6.00
1 —
PRONT BATCH | VENDOR CODE  PAY TO NAME | Gross TOTAL | Dscouwt NET TOTAL
NINEER TOTAL
Enwvelope Mart 46705 467 .06
o Pt v
S5m0 \ae vt S 268
ey
i)
oare 62370 | CHECK NUMBER 1w001e | SUBTOTAL 3,006.00
Tolal Bscount PAY Four Humdred Sixty-seven TAX 150.30
Sublotal § 300600 FREIGHT FREE|
Sales Tax 160,00 ToME $3,156.30
P e Envelope Mart DIRECT ALL INQUIRIES TO: MAKE ALL CHECKS PAYABLE TO: PAY THIS
oRoth ANOUN Accounts Receivable Printegra AMOUNT
PO R I " Seras (206) 5551551 Altn: Accounts Recenvable
or Teledo, OF 43691 I email: AR@Printegra com 1551 Bm:!ﬂ.m LI
: P Purchase Order: 21...| & AP Invoice: 225 4 AP Signed Delivery Rec...
17.2KB — - —— Pagelof2

Daclink



WORKFLOW




WORKFLOW CONFIGURATION - REQUISITION

x5 Workflow Manager - [Requisition Review]

L=nlE

File Edit Wiew Window Help

b x | |\orkflow Explorer - Reguisition Review

—
On-Hold
Approved

uisapprove
a

Processed
PO Match
from

-

B - B § &

=281 docdink Workflows

i =5 “AP Processing

=2 CFO

=5 Check Review

=5 Credit Card Reconcile
E% Customer Complaints
=5 Customer Onboarding

m

4 b x

(Name)
 Description
Type
4 Processing
Allow Drill Down
Copy to Clipboard
Default Document Type
Workflow Remove Status
4 T F

L Company

Fléquisitinn Review

Worldflow

I False
False

{none)
{none)

I\E|.)icnr usA
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WORKFLOW CONFIGURATION - AP SAMPLE

Workflow Man r - [*AP Processi
g

File Edit Wiew Window Help

E R R

Feguisition Review *AP Processing |

4 pbox ||\.'\k|rkﬂuw Explorer - “AP Processing

-

(m

EEiE- 8

E-{=5] docdink Workflows
v 265 AP Processing

=& Requisition Review
(-5 Sales

§| E\"}orkﬂow Explorer ||@ Roles |

b x

|F’mperlies

==

4 General
.(.P&rne') | "AP ijmcessing
Diescription |
Type _ Worldlow
Allgw Drill Down | False
Copy to Clipboard | False
Default Document Type | {none)
Workflow Remove Status {none)

4 ToplevelFolder -
Company |Epicor USA

{Name)
Identifies the current explorer item
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APPROVALS
FROM YOUR
MOBILE DEVICE
AND EMAIL

| el & 9 i“:m.Aﬁ Document in Process 288 is lwni"t'mg)‘vuur approval = Messag

| Message
tonore P y ; 1 B3 [ Rule
& ! La bd a4 @- |~ @ onenote
| & sunk - Delete | Reply R;le Forward o, - Mave Biationss
Delste | Respond. L Noke
Fram roreply @test, com
Tao: John Claiborne
Ca
Sungcr: AP_DO(L_Jmcm in F'_r_o(_t_:ss 288 is awaiting your approval
=] Message 1 |&%| AP Document in Process[288]_3.TIF
|| A new inveice has just been placed in your workflow:
(|
Il | Vendor Name: Delforms
!l Invoice #: 156
|| | Invoice Date: 2/22/2013
Invoice Amount: 240.00
Invoice Description: Checl with line
| 4 B
Coding:
||| | Account Code |Account Name |Amount |
| 000-6780-00 | Miscellancous Expense | 240.00 |
|
l
(|
Approve
Denv
d
i
|
i

[l L J noreply@test.com

b Mark Unread
B categarize -

¥ Follow Up ~

L re—

Add Document Note

Approve

Deny

Info

Cancel
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DELEGATE WORKFLOW
AUTHORITY

WHILE AWAY rgw
Jo 1)}

O
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v
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AUTOMATED DELIVERY




| Message |

e e e

Reply Reply Forward Delete Move to Create Other | Elock
I to All : Folder~ Rule Actions~ || Sender
Respond. | Adions BT
From: Merri Jo Cleair
To Tom Wilkinson
Ec
Subject: Invoice for Payment

| Message | |&| AR Customer Invaice_87.TIF 87 KB) ngR Customer

If you have any questions about the attached invoice, pleasq

Altec

Accounts Payable Department
23422 Mill Creek Drive

Suite 225

Laguna Hills, CA 92653

ALT=C

This e-mail is for the use of the intended recipient(s) only. If yol
and then delete it. If you are not the infended recipient. you m

permission. We have taken precautions to minimize the nsk of
virus checks on any attachment to this message. We cannot a

-
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& Add Folder To

— ceLnonvoate | wats | WwoRENO | custao |
ro— 2132009 11 576 [T |
cE—
DELIVERY RECEIPT
S Amencan indusings s American Indusinas
© 100 Censtaution St H 100 Constiuticn St
L Suite A 1 Suite A
o] Monticsllo, VA 12345 L4 Mansicelio. VA 12348
A Thames. Jafferscn Atin: Thomas. Jefferson
T T
[+] o
I OR0ER DATE PLRCHASE ORDER NO. SHIP VA ron. TERNS I
21922008 E-2450 DHL SHE POINT NET 30
' BUYER DATE REQUES TED LOCATION SALESPERSON TERRTORY l
Thomas AVA Gaorge Washinglon EAST
ITEM NO. DESCRIPTION auannTy QUANTITY
QROERED SHPMPED
01170-301  |CHOCK. BUTTON 10" 12 12 |
81883405 |1’ SPROCKET 10 10 &
©¢1021-301  |CHOCK. KEVEL 42" THRU DECK 12 12 |
24125000 [12'COG 1 14~
01020-301  |[CHOCK. KEVEL 12" PANEL 24 24 1~
84126561 |5 BOARD 2 2~
¢1190-301  |RING, D" 12] 2
0M191-571  [WIRE"G" 12 12,
01241-105  [Haich Assy, Rsd 2D 15x23 Std Paint 18 18
84440421 |174-5-RC-2D-SPECIAL-STD PAINT 4 4,
74854030 |GLASS, BEVEL 12° 2| 2
.
y
/ (=l
p (b
Date Z2-j3-61

Add Folder To Gallery

r— | mvocepare | macze weoiceno. | custwo. |
2132000 | [ | 878 |
o
f=="1 INVOICE
s Amercan Indusyies s Amenican industries
o 100 Constitution St H 100 Consttaton St
L Suite A I Suite A
D Monticelio, VA 12345 P Monticelo, VA 12345
Attn: Thomas, Jefferson Astn. Thomas Jefferson
T T
o o
| OROERDATE  PURCHASE ORDER NO. She VIA 08 TERMS |
10162003 E-24500 DHL SHIP POINT NET 30
L suvem DATE REQUESTED LOCATION SALESPRRSON TERRITORY |
Thomas AVA George Washington EAST
ITEM NO, DESCRPTION QUANTITY QUANTITY NIt prece EXTENSON
ORoERID SPPED
01170-301  |CHOCK, BUTTON 10° 12 12 $80.00 $960.00
8-1663405 |1"SPROCKET 10 10 $100.00° $1,000.00
01061-301 |CHOCK. KEVEL 42" THRU DECK 12 12 $126.00 $1.512.00
84135000 |12'COG 1 1 $10.00 $10.00
01090-301 |CHOCK. KEVEL 12° PANEL 24 24 $91,00 $2.184.00
B-4138561 |5'BOARD 2 2 $100.00 $200.00
01190-301  |RING, D" 12 12| $32.00 $384.00
01191571 |WIRE "G" 12 12 $1.00 $12.00
01241105  |Hatch Assy, Rsd 2D 15x23 Std Paint 18 18 $1.00 $18.00
84440421  |174-5-RC-2D-SPECIAL-STD PAINT 4 4 $100.00 $40000
74854030 |GLASS, BEVEL 12° 2 2 $200.00 $400.00
1
SUBTOTAL TOTAL ORDER I
$7,080.00 $7,080.00
|
Email inl INVOICE NO, I
100
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Customer Evidence: Paper Storage

_____

2 .' i

—T % 7 Midwest Manufacturer

TTJT $85,000
== storage/retrieval charges




Customer Evidence: Delivery Savings

Government & education

software developer

$1 1 ,OOO annually

In postage only




Firm expanded ithout

adding new staff

,OOO salary




WHY DOCLINK?
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world-class rapid outstanding
products implementations customer
support
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QUESTIONS?




D&cLink

Are you ready to
Take Everything

DIGITAL?
ALT=C

800.997.9921 x1255 | doclinksales@altec-inc.com




